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Commontwehith of the Northern Mariana Islands

Office of the Gobernor Catie Soaress:
worivngs, Mariana Nslands 96950 Sob. NMI Saipan

PUBLIC NOTICE

PROPOSED RULES & REGULATIONS -
POLICY AND PROCEDURE MANUAL
THE ECONOMIC DEVELOPMENT LOAN FUND
NORTHERN MARIANA ISLANDS

&7 The Acting Deputy Director of Commerce & Labor on behalf of the Chairman,
Economic Development Loan Fund Board and in accordance with Article VII,
Section 702 (c), et. seq and Article II, Section 5 and Article III, Section 94,
Constitution of the Northern Mariana Islands and other applicable Laws in the
Commonwealth, is proposing to promulgate new Rules & Regulationé to be
identified as Rules and Regulations of the Economic Development Loan Fund,
Commonwealth of the Northern Mariana Islands,

THE PROPOSED RULES AND REGULATIONS INCLUDED THE FOLLOWING SUBJECTS:
I. ESTABLISHMENT AND SOURCE OF FUNDS
II. PURPOSE OF FUNDS
III. GENERAL POLICY FOR LOANS
IV. GUARANIEE
V. MANAGEMENT
VI. DUTIES OF THE BOARD AND THE LOAN COMMITTEE
VII, PROHIBITED LQANS
VIII. BASIC TERMS OF LOANS OR GUARANTEES
IX. TERMS OF LOANS

X. SCHEDULE OF PAYMENTS AND PENALTIES
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Page 2,
PUBLIC NOTICE ..

APPRAISAL
XII. LOAN DOCUMENTATION
XIII. LOAN APPLICATIONS

XIV. INVESTMENT EQUITY =~

XV. AMOUNT OF LOAN .= o
XVI. LOAN FEES
XVIL, AMOUNT OF LOAN GUARANTEES
XVILL, DISBURSRMENTS
XIX. . INSTURANCE. ..,
XX. SERVICING OF LOAN
XKI. COLLEGTION AND FORECLOSURES

XXIL, , AMENDMENT OF POLICY AND PROCEDURE MANUAL

EXTHIBITS

EXTHIBIT A - ADDITIONAL INSTRUCTION FOR GUIDANCE OF APPLICANTS IN
PREPARING EDLF tibAN;‘APPtiéAndﬁ' S R

EXIHIBIT B - AUTHORITY TO RELEASE INFORMATION

EXIHIBIT C - FINANCIAL STATEMENT

Copies of the Rules and Regulations may be obtained from the Acting Deputy

Director of Commerce & Labor.......

The Department of Commerce & Labor is soliciting views and opinions, facts and

data for or against the proposed Rﬁiéé éﬁd‘Regulétfbns fromkthe geﬁérai public.
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Page 3.
PUBLIC NOTICE

Anyone interested in commenting on the proposed Rules and Regulations may do
so by submitting in writing to the Department of Commerce & Labor, Susupe,
Saipan, Mariana Islands, 96950; within 30 days from the date this notice is

published in the Commonwealth Register.

;i S v R AR TR

, ¢ ,
Vi : L
a

Date / ‘ Jose C. Ayuyu  /
Acting Deputy Director
Department of Commerce & Labor
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Commonwealth of the Novthern Mariana Islands

-;:;:::»f_f, Office of the Governor
- . Saipun.ﬁ‘lanmm Jslands 95950 Sob, NAY Barp..
%
0
L POLICY AND PROCEDURE MANUAL
o THE ECONOMIC DEVELOPMENT LOAN FUND
o NORTHERN MARIANA ISLANDS
<
o
gpp I. ESTABLISHMENT AND SOURCE OF FUNDS:
{? The Covenait for the establishment of a Commonwealth of the

o

Cable Address:

/g

Northern Mariana Islands, as signed on. February 15, 1975, provides
for the establishment of an Economic Development Loan Fund, pursuant
to Article VII, Sertion 702(c), et. seq. The main sources of funds
shall be received from the U.S. Government per the Covenant, pursuant
to Article II, Section 5 and Article III, Section %A, Constitution of
the Northern Mariana Islands, however, such does not prohibit monies
from any other sources. The Covenant being vague and general in
certain respects, leaves much of the details for the establishment and
administration of the Economic Development Fund to the Government of
the Northern Mariana Islands. Accordingly, the various laws of the
Commonwealth of the Northern Mariana Islands must be examined from
time to time. The policies and procedures contained herein will be
subject to change from time to time by the Board of Directors and
approval of the Governor to comply with the various laws and with the

cconomic development and demands of the Northern Mariana Islands.

3I. PURPOSE OF FUNDS:

The purpose of the Economic Development Loan Fund, hereinafter
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referred to as the '"Fund'", shall be used to develop the economic
resources needed to meet the financial responsibilities of local
self~government. Further, out of the funds as provided by the Federal
-.Government,. pursuant’ to- the Covenant, as used to establish an Economic
Development Loan: Fund, $500,000.00 each year will be reserved for
small - . loans to farmers  and fishermen and: to agricultural and marine
~.cooperatives.  Further, $250,000.00 each year must also be reserved

. for a special program of low interest housing loans for low income
families, Section 704 of the Covenant further provides that funds

not expended or obligated by the Government cf the Northern Mariana
Islands during any fiscal year will remain available for obligation or
expenditure in subsequent fiscal years for the purposes for which the
funds were appropriated. Monies from other sources will not be subject
to the restrictions contained in the Covenant.  The objective of the
Fund as stated herein, shall be a long.range,ohjectivg.f Accordingly,
the funds shall be used to make loans or guarantees which are commercially
feasible and in which there will be a high degree 6f’s;§6é§§; Aii
‘loans ofwéuéfahteééVwiiiybefﬁieﬁéa*iﬁ‘the‘lightkbf'itwbéing a

pfofitable loan‘or guéréﬁtee"ba;edyaﬁ éiﬁii#f étaﬁdardélas uééd:by

other financial institutions within the Northern Mariana Islands.
Althbugh”it ié intended tﬁatythe Fﬁnd‘beéb;e ;1coﬁ&éééiallfxﬁébéitable
fund, its purpose is not to compete with the other finanéiéi’insfitutions
on the islands. It must be a profitable fund in orde: to sustain itself
in future years which in turn would a110w~further economic development

of the Northern Mariana Islands.

1—2-‘ .
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1. GENERAL POLICY FOR LOANS

All ‘loans made by the Board through recommendation of the

Loan Committee shall be:for the purpose of promoting economic development
in“the Northern - Mariana Islands.  Loans to farmers and fishermen and
to ragricultural scooperatives need not be for high commercial purposes,
but - suchloans to farmers or fishermen shall not be for their personal
use; "hobbies, or non-commercial purpose, but must be used for the
development “of -theitr crops or fishing catches for commercial purposes.
A11-16ans made shall conform fo the lending policies established hereby.
Loans granted shall be on-a reasonable and prudent basis and it is
important: that all loans must be economically feasible with a substantial
degree of success of the particular venture., It is important that no
loan be granted without some sort of equity investment on the part of
the loan-applicant. It is important that the loan applicant demonstrate,
through such equity investment, that the particular project is important
enough to risk his own ¢apital and assets.
v, guamEes:

| ‘The Boafd’;hall also have fﬁe authority to guarantee loans,
providedlghat>such loahs are made by financial institutions authorized
Lb éo(bpsinesé iﬁ ;he_Nor;hern Mariana Islands and such loans by the

fin;ﬁ;iél inétiﬁutién sétisfy the same requirements of a direct loan

cpproved by the Board.

V.  MANAGEMENT:

L. Members of Board: The affairs of the Fund shall be managed

«3e
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» a Board of Directors, eight (8) in number of which, three shall be
ex-officio without voting power representing the Department of Commerce
and Labor, Department of Natural Resources and the Attorney General.
Ample representation shall be from the business community and at least
two of which shall be representing the commercial banking community
(from a bank or savings and loan authorized to do business in the
Northern Mariana Islands and which its deposits are Federally insured)
and one each representing the Chamber of Commerce, the public sector
and the administration. All Directors shall be appointed by the
Governor of the Northern Mariana Islands. The representation of the
commercial banking community on the Board shall be on a rotation basis
among all the commercial banks or savings and loans duly licensed to
do business in the Northern Mariana Islands. During the first year of
operation of the Fund, the members of the Board shall serve staggered
terms: One member shall serve for one (1) year, another for two (2)
years, and the balance of the membership shall be for three (3) years.
Each member replacing a Board member after his original term, shall
serve a period of three (3) years. The Governor shall determined the
initial terms of the Members of the Board and insure that the appointment
comply with Public Law 1-8, Title 1(A), Chapter 1, Administrative

Provision.

B. Chairman, Executive Director and Loan Committee: The

Board shall select a chairman from among its membership and shall select
#n Executive Director for the Fund who shall be the working or
operational officer of the Fund and who shall manage the day-to-day

cperation of the Fund. The Chairman shall have no vote except when

2

ol e
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necessary to break tie votes. The Board shall, from time to time.
establish policies with the approval of the ®vernor for the conduct

of the Fund and shall be accountable to the G®vernor for the affairs

of the Funds. The Board shall establish a Lan:Committee of three (3)
members, whose members shall be selected by tie Board and “shall consist
of the Exect;tive Director, one (1) Board membar representing the business
community and one (1) Board member represe'nthg the commercial banks,
tﬁe balance of the members and such other memlers from the community,
or from any other sources or from the working or operational officers
or employees of the Fund, taking into consiaemation the business and
financial background and experience of each cxmmittee member. The Loan
Committee shall be chaired by the Executive Iifrector who shall have no

vote except when necessary to break a tie vots,

C. Loan Committee - Purpose: The gurpose of the Loan

Committee shall be to review all loan applica:lions‘ on a monthly basis

and make its reéommendations to the Board as o the approval, disapproval
or other conditions concerning any loan applizations. Thé *staff of

the Fund shall compile and obtain all necessasy information for a

complete loan application to be reviewed by tiie Loan Committee.

D. Board Vacancy: Each Board member as selected shall serve

his full term unless the position is vacated By death or by voluntary
resignation. ' Any vacancy shall be by appointment by the Governor. A
Board member may be removed prior to the end of his term by a two-thirds
(2/3's) vote of the Board of Directors, and by concurrence of the

Governor.

- S'm
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VI. DUTIES OF THE BOARD AND TIE LOAN COMMITTEE:

A. Accounting and Investments: The Board shall maintain

such separate accounts deemed necessary in a bank or savings and loan
which is a member of the Federal Reserve System or tﬁe Federal Insurance
Deposit Corporation. The Board shall a1§o maintain appropriate accdunting
rvecords consistent with U.S. banking standards. The Board shall have

the authority to invest in such interest bearing accounts or seﬁurlties

as it deems appropriate and prudent. The Board shall not allow

investment of the funds directly in a private business enterprise

through purchase of stock equity. All property of the Fund shall be
deemed to be the proﬁe;ty of the Government of the Northern Mariana .

Islands,

B. Income: The Board shall cause to be collected and
obtained:

1. All monies to be received by or on behalf of
the Fund in respect to repaymént of any loan
made and the interest collected therefrom.

Z. All monies arising from property or invesfmenﬁs
acquired by or invested by the Board.

3. Other monies due and payable to the Fund.

C. Disbursements: The Board shall pay out of the Fund:

1. Amounts of loan approved by the Credit
Committee or by the Executive Director within
the policy guidelines established by the Board.

2. Amounts for the making of investments.
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3. All expenses, costs and obligations properly
incurred or expended by or on behalf of the

Fund,

D.‘ pheéks: All checks issued by the Fund in payment of
the expenses or obligations shail contain two (2) signatures, one (i)
of vhich shall be by the Chairman or Vice-Chairman of the Board of
Directors, and the other by the Executive Director or other officer
of the Fund with check signing authority as approved by the Board of

Directors.

E. Responsibilities of Executive Director: The Executive

Director of the Fund shall be responsible for the day-to-day operation
of the Fund and shall report to the Board. Further, the Executive
Director shall maintain appropriate ledgers, records, documents and
papers commensurate withvgood accountiﬁg practices for the Fund. Thé.
Executive Director shall institute tickler and follow-up systems on
the collection of accounts, and prepare monthly reports to the Chairmén
of the Board of Directbrs’including Balancé Shee;s, Profit and Loss
Statemenits, Cash Available for Loansﬁand Status éf Receivables, Status
of Loan‘Reﬁbrts, Delinquency Reébrts, and other reports as deemed‘
necessary by the>Board; Separate’iﬁdependént financial statements
concerning the Fund shall be madé annuélly, or éeriodic statements by
# certified public accountant shall be given to the Board if they deem

it necessary to be received more often than annually.

F. Functions of Loan Committee: The Loan Committee shall

reet monthly to review and consider all loan applications as to whether

1:'7‘.
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or not the loan satisfies the purpose of the Eceonomic Development Fu.rd@
namely, that such 1is for the economic bencfit and welfare of the Northern
Mariana lslands. Further, Loan Committee shall determine whether or

not the loan is commercially feasible and whether or not the loan
applicant is worthy of the loan and has the necessary pay-back ability
and whether or not such meets criteria and standards of the procedures

set forth herein.

G. Qutside Counsel or Accounting Firms: The Board may

employ an.attorney qualified to practice within the Northern Mariana
Islands to counsel the Board as to legal matters concerning any loan,
the preparatioﬁ of the necessary documents for the loan and representing
the Board om any or all legal matters pertaining to the operation of the
Joan fund The Board shall see that the firm as employed shall be
gualified, competent and have experience in the area of real estate and
financing. The Board may also employ a certified public accounting

firm to review and audit the books, accounts and ledgers of the Fund

and such firm shall also make any recommendations to the Board as such

firm deems necessary.

VII, PROHIBITED LOANS:

A. Two Directors - Conflict of Interest: No loan shall be

nade to any corporation, company, assoclation, partnership or legal entity
in which any two (2) Directors shall have any interest or benefit therein,
whether directly or indirectly. Such loan shall alsc be prohibited 1f

two (2) or more of the Directors have members of their immediate family

B
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guch as brothers, sisters, spouse, parents, parents-in- B8 brothers-
in~law, sisters-in-law or children have an interest in shall receive

any benefit whatsoever in the approval of such loan.

B. One Director - Conflict of Interest: A loan may be granted

by the Board in the event only one (1) Board member has an interest in
the granting of such leoan provided that no loan shall be granted if such
.Director is an Officer, Director, partner cr major stockholder (1/3
controlling interest) of the applicant; however, such Director which has
an interest in the granting of such loan shall disqualify himself and
ghall not participate in any way whatsoever in the presentation of such
loan application or in influencing the Board in any way whatsoever. Such
Board member shall not and shall be prohibited frem discusging the merits
or any reasons favoring the granting of this loan application with any
members of the Board or Executive Director or employees of the Fund.

Any Director shall disqualify himself in the event such Director has an
interest or shall benefit from the granting of such lecan in any way
whatsoever, either directly or indirectly. Such Director shall also
disqualify himself as contained herein in the event members of his
immediate family, namely by or through his spouse, brothers or sisters,
parents, parents-in-law, brothers-in-law, sisters-in-law or children,

have an interest in the granting of such loan.

VIII. BASIC TERMS OF LOANS OR GUARANTEES:

A. Commercial Purpcse: All loans shall be for the purpose

of commercial development, whether it be for high commercial purposes,

or small loan aids to farmers, fishermen or cooperatives. No loans or

G
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guarantees shallvbe made to or for any personvfor hobby, personal
entertaiﬁment of personal pieasure. Loan 6: guarantee applicants shall
obtain a business licénse relating to the purpése of the loan prio; to
an&ﬁdisburéement of mohies’if'the ioéﬁ is granted or before the guarantee
ﬁeéomé;”efféctiﬁe.‘ Béf§re awioén gﬁérantee ié‘aéproved by the Board,
sﬁéﬁuiéan by theufinanﬁiélﬂingfiﬁﬁtibn ghéliléafisfy the same loan

criteria hereunder.

B Security: -All loans,; regardless of amount, shall be
secured by an interest in real property (in fee simple or leasehold
interest), or personal property as follows:

1. First Mortgage on Real Estate: Whenever possible,

all loans will be secured by:a first mortgage or
-..deed. of trust interest in the fee simple interest

.0Y -leasehold interest in real property. The loan

to value ratio of any assets given as security

shall not exceed eighty percent (80%) of value

of the assets.or the :purchase price of the real

estate, if applicable, whichever is lower.

2. . Second, Mortgage on Real Estate: Second mortgage

. interests should be discouraged, but may be allowed
only if such loan application is highly and strongly
cconomically feasible, that the loan applicant has
& good credit rating and good repayment ability,
and that the total outstanding principal debt of
any first security interest on the asset plus the

second mortgage amount will total ne more than

~10-
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eighty percent (80%) of the valoe of the interest
in real estate, or the purdiase? price, if 7

“ applicable whichever is lmer.

3. Third Mortgage or Security Interest° In no event
shall the Board approve or allow a third mortgage
or security interest or anyother lesser 1nterest

on real estate unless such dhlrd or 1esser security

interest is not the main soirces of security for

{issiz ,ipneoms therlean- andi the:Board: recedsgs a security interest

col 1o slas oensreall propertyr pursuant: to the requirements for
a first-or second mortgage as set forth above."
" Purther, that the loan itself can stand and be

sty o2l justified:solely on-the secwrity requirements for

gpt wimeke soflpst or second.mortgage;-ani that the taking of

a7 wananon& thirdsor:lesser security:interest is merely

siverse 2z osovadditional vsecurity for ‘assivance of repayment.

{4, Chattel Mortgage:  'Loafs may’be secured by a chattel

;»:ymortgage or-a security interyst' as allowed by law

ie3f o0 o personal ‘property provideit that such loan shall

pesiros Lo not exceed fifty peércent. (50%) of the value of

s wam 100 guch personel property, or ‘of the purchase price
b v lon ! wthereof, whichever is ‘lower, and provided such

n1 chattel mortgage or ‘'security interest is a primary

shitda prowvs o gecurity intérest. ' Crops ‘'or agricultural products

{ento1 0 puch 'ag crop, livestock, ‘poultry and fish shall not

- be used ‘as ‘security for any Joans whatsoever due

<11«
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to each perishable nature.

S. Use of Funds: Any reference as to the purchase

price as set forth above shall mean that the loan
shall be used for the purchase of such goods,
materials, supplies, equipment or real property
as the case may be and such shall not mean the
purchase price of any property previouély owned

by the loan applicant and being put up as security.

C. loans to Farmers or Fishermen or Cooperatives: No

individual farmer, fisherman or cooperative shall receive such individual

small loan without security as set forth above.

I1X. TERM OF LOANS:

A. Real Estate Mortgage: If secured by first mortgage,

maximum term of twenty (20) years.

B. Real Estate Mortgage - Second Mortgage: If secured by

second mortgage, a maximum term of seven (7) years, unless the second
mortgage interest is not the primary security of the loan but is
secured by a first mortgage on real property and that such first

mortgage is sufficient security and justification for the loan in

itself.

e Personal Property Securitv Interest: If secured by a

personal property security interest, a maximum term of three (3) years.

-12-
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X. SCHEDULE OF PAYMENTS AND PENALTIES:

A. Term and Payment of Loans: The Board shall have the

discretion to determine the term of the loan, provided that such shalf
not exceed twenty (20) years depending upon the type and quality of

the security for the loan, and pay-back of the loan method and manner

of repayment. The loan shall not be structured to provide for only
principal and interest payments on an annual basis and in no event shall
any loan be structured so that the loan applicant shall be allowed to
pay only interest on the principal each month for a period in excess

of one (1) year. For the purpose of aggicultural loans only, additional

grace period may be granted on a case by case basis,

B. Late Payment Charges: Late payment charges shall be

assessed in the event any payments are late at the rate of five percent

(5%) of the principal and/or interest installment due and payable.

C. Prepayment: No prepayment penalty shall be accessed on

payaents.

X1l. APPRATSAL:

The value of all property being given as security, whether
it be real property or personal property, shall be done by an
independent appraiser acceptable to the Board. The Board shall examine
the qualifications of the appraiser to determine whether or not his
work product is acceptable. Generally, any appraisal reports on real
property shall be done by an appraiser whose work product is acceptable
{0 at least two (é) financial institutions on Guam or the Northern

Mariana lslands. As to any personal property which 1is not being

13-
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purqhased with the loan proceeds, then such personal property being
given as security shall be appraised by two (2) independ;;;‘appraisers
whom thé Board deems acceptable. The lower figure of the two
independent appraisers of the personal property being given as security
shall be used by the Board to determine whgther or not the personal

property has adequate value for the purposes of securing the loan.

XI1. LOAN DOCUMENTATION:

The loan documentation shall be prepared by an attorney for
the Board and whenever possible, the documentation shall be standardized.
The documents shall include but not be limited to a promissory note,
mortgage, loaniagreement, assignments, etc., as shall be approved by

the attorney and recommended to the Board.

XTII. LOAN APPLICATIONS:

A. tualifications of Applicant: An application for a
direct or guaranteed loan may be submitted by U.S. citizens or U.S.
National having at least a one (l) year residency in the Northerm
Mariana Islands, a citizen of the Northern Mariana Islands, or a
partnership or association wholly owned by citizens of ;he Northern
Mariana Islands, or a corporation organized under thellaws of the
Northern Mariana Islands of which at least fifty-one percent (51%)
of the capital stock outstanding and entitled to vote is owned and
held by U.S. citizens or citizens of the Northern Marianas, or by a
U.S. corporation, properly licensed and registered under the laws of

the Northern Mariana Islands. No loans shall be made to any public

“ll-
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commission or authority or any other legal entity or organization
which is a part of a political subdivision of the Commonwealth of the
Northern Mariana Islands or any other government. The loan applicant
must :

1. Have demonstrated historically good moral responsibility.

2. Have good financial responsibility.

3. Have shown through previous acts and a history of his
business, the ability to operate his/her business
successfully, regardless of whether or not the loan shall
be for a new business venture unrelated to the present
loan applicantfs business.

4. .Show loan applicant's past financial records of its
existing business and the future aspects indicating the
loan applicant's ability to repay the loan.

‘5. Have the amount of loan equity contribution to the loan
project.

6. And any other criteria which will relate to the chcess
of the business, the credibility of the loan applicant
&nd other factors as the Bpard may require or determine

from time to time.

5. Economic Development: - All loans must satisfy the Board

that the loan will be beneficial, desirable and necessary to develop
the ecohomy of the Northern Mariana Islands. The following are some
guidelines or criteria which the Board shall consider:

1. Creation of employment.

PAGE 104 COMMONWEALTH REGISTER VOLUME 1 No. 4 JANU ARY 16,1979



2. Replacement of imports.

3. Reduction in consumer prices.

4. Creation of needed facilities and services.
5. Creation of exports.

6. And such other criteria as the Board may estabii&h,

C. Farmers or Fisheymen Loans: As to the granting of

small loans to farmers and fishermen or cooperatives as set forth i.
the Covenant, a small lean shall mean such amount as the Board shal
determine from time to time. The granting of such small loans to
farmers and fishermen or cooperatives must satisfy the Board that su:”
is necessary, or ben&ficial to the develepment of the economy of the
Northern Mariana Islands, and the following are sdme guidelines ov
eriteria which the Board shall consider:

1. Creation of employment.

2. Replacement of imports by way of providing produce

or food products at a commercial level.

3. Reduction in consumer prices,

e Creation of needed facilities and services.

5. Creation of exports.

6. And such other cirteria as the Board may establish,

D. Loan Application Forms: All loan application forms shall

beiprovided by the Board to loan applicants. Applicants for loan
guarantees shall also fill out the same loan application forms and
provide other information rhat the BRoard may require. The forms shall

e standardized as much as possible and may be altered from tfime to

“16-
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2 e

ting to the
personal finances of the loan applicant and the principal officers or
stockholders of any legal entity applying fon a loan. The forms are

attached hereto as Exhibits, and are samples of what is desired and

[
.
1D

»licants may deviate or alter the forspt as thes case may

pravided the Board receives the information ithsirved.

¥. Other Required Information:

s

information sheets and oradic check authoriaxtion

Yt

¥F. Denial from Private Financizi Tewstitution: As ons of

[

eligibility requirements, the loan appiicsmat shall produce svidence

3

that he has made efforts to obtain a loan froma commercial lending

fnstitution and that such commercial lendinmg dmstitution has deniad

Ind
g
s
]
e

granting of such loan. The loan applicant shall file with the
ioan application a written statement from such commercial lending
nstitution setting forth the reasons for the denial of the loan, The
Bwoerd shall not guarantee any lecan for any applicant unless the
compercial lending institution would not gramt the loan without such
guarantee by the Board. The Board shall serisssly consider the raasons
he commercial lending institution denied the fcan for such reasons

may be similar justification for the Board to dsny the loan or guavaniee
itaalf, for such reasons including but not iimited to poor credic, low

ability, high risk, ete.

L
b
o]
m
[~3
2
by}
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G. Filing: All wrnwkwplications are to be filed with

the Executjive Director.

H. Credit Underwriting Criteria:

1,

/s

L]

No loans shall be granted unless the Executive
Nirector has exhausted every possible examination

of the loan applicants and its principal officers

or stockholders credit standings. All sources,
including banks, credit cards and other information,
shall be examined and the Board shall obtain
authority from the loan applicant to send letters
requesting credit information.

No loan applicant shall be granted 4 loan if such
person has been adjudicated or has filed bankruptcy
or any sort of proceedings concerning the discharge
of debts due to the inability to pay the same within
three (3) years from the date of filing the loan
application.

No loan applicant shall be granted if in default of
any debt, loan or obligation whatsoever at the time
of filing the application and that the loan applicant
does not have a material history of defaults in its
previous loans or other credit without justification.
Unless for good cause shown, no loan applicant shéll
be qualified for a loanm in the event any foreclosure

proceedings were instituted or commeénced against the

~18~
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Rodn gpplicant within the last three (3) SEEIE

prior to the filing of the loan application. This
paragraph applies if such proceedings were mérely
instituted but not completed for one reason or another.
For "good cause" shall mean that the proceedings

were instituted by the creditor as the result of

some mistake or as a result of something beyond

the control of the loan applicant and that the loan
applicant was without fault.

5. No loan applicant shall be qualified for a loan in
the event any property was actually foreclosed upon,
taken and sold at foreclosure sale to satisfy any
debt owed to a2 creditor and that such sale occurred
within the last fivé (5) years of the loan application
as filed.

6. No applicant shall be qualified for a loan in the
event a judgment has been filed or made by any court
against the loan applicant for a debt or obligation
owed to a creditor and that such judgment was filed
or made by a court within three (3) years of the
loan application as filed.

7. The Board shall take into consideration any notices
of default, other facts or information, or any other
defects in the credit rating or comments made by any

other creditors. The Board shall determine whether

«19-
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or not such shall materially effect the can

applicant's request for a loan.

I. Repayment Ability: The repawvment ability of the loan

applicant shall be of primary concern to the Board for the granting

of such loan. The profits, income and proreeds from the business in
itself in which the loan proceeds are used shall be the primary source
of the loan applicant's repayment ability. The Board shall also be
entitled to consider the loan applicant's personal repayment ability
from other sources. Assignment of proceeds or income from other
sources may be used by the Board as security for the repayment of the

loan.

J; Experience: The new business in itself and the proceeds
for which the loan shall be used shall be szxamined in the light of the
experience of the loan applicant. Unless the loan applicant ecan justify
which the loan would be used shall be considered as a material reason

for the disapproval of the loan.

K. Projections: The loan applicant shall make projections
P proj

and féasibility studies to the satisfaction of ﬁhe Loaﬁ Committee and
the Board. The assumptions for such projections must be clearly set
forth, defined and explained so thaf the anrd and the Loan Committee
shall have a clear understanding of the method, manner and basis of the
projections and studies. All projections or feasibility studies shall

be realistic and conservative in nature.

«2Q-=
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XIV, INVESTMENT EQUITY:

No loan shall be granted without any investment equity in
~.'the particular business or product or perscaal property to be obtained
‘or invested in by the loan applicant. The investment equity shall be

. in the form of either: (1) cash, (2) persoml property, or (3) cash
plus the remaining interest in the asset or property given as security.
‘The remaining interest in the asset shall be the difference between
~the loan amount, and the value of the assets given as security or its
.purchase price, whichever is lower. It is important that the Board
require that the loan applicant invest a cerdain amount of money or
cash for the working capital as part of the 3nvestment equity. In no
event shall the Board allow any loan without the loan applicant having
investment equity of at least ten percent (1@.), even if the value of the
asset being given as‘security has sufficient value to exceed the loan

ratios required herein.,

XV, AMOUNT OF LOAN:

Any commercial loan to the loan applicant shall be in such
emounts as determined by the Board, however, in no event shall any one
loan to any individual-loan applicant be made in excess of the following:

1. Twenty percent (20%) of the total assets of the
Fund during the first year of the Fund.

2. Fifteen percent (15%) of the total assets of
the Fund during the second year of the Fund.

3. Ten percent (10%) of the total assets of the

Fund during the third year of the Fund.
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4, Five percent of the total assets of the Fund
during the fourth year of the Fund, and for each

year thereafter.

XVI. LOAN FEES:

A. Expenses: The loan applicants shall pay all loan fees
necessary and incidental to the loan which may include but is not
limited to recording fees, notary fees, appraisal fees, cost of the
loan applicant's account or certified public accountant in the event
such is required by the Board, loan application fees, and one-half
(1/2) of the attorneys fees incurred by the Board for the drafting of

tthe loan documents in Fhe making of the loan,

B. Commitment Fee: In the event a loan applicant desires a

loan commitment from the Board for financing of a project, then all the
loan applications and approvals must be obtained as though it were a
direct loan, however, a loan commitment fee shall be charged equal to
the interest rate as decided by the Board of the duration of the
commitment, plus such amounts sufficient to cover the full expenses

of the Board's attorney's fees and all other incidental costs and
expenses relating to the making of the commitment. Such shall be paid

et the time the lcan is granted or the commitment is made.

C. Points or Loan Charge: The Board shall assess each loan

applicant a service charge for the making of each loan. Said charge
being in the minimum of one percent (1%), but not in excess of three
percent (37%) of the loan. Such shall be paid at the time of the loan

closing. This charge shall not apply to small loans to farmers, fishermen

22
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or cooperatives.

D. Interest: The Board shall assess interest on all loans

at the maximum rate as shall be allowed by law.

XVII. AMOUNT OF LOAN GUARANTEES: The Board may approve loam guarantees

in the event any commercial financial institution, licensed to do business
in the Northern Mariana Islands, makes a loan to a particular borrower.
Such loan guarantees shall be only for ninety percent (90%) of the direct
loan as made to the borrower by the commercial financial institution, and in
no event shall any loan guarantee be approved by the Board if such
financial irstitution requires the Fund place a reserve in excess of
twenty five percent (25%) of the amount guaranteed by the Fund bde placed
with the financial institution. Any funds placed with the financial
institution as set forth as herein, shall accure interest at the highest
rate obtainable from the financial institution and as may be negotiated

by the Board. The fees from the borrower for such guarantee by the Fund,
shall be one and one-half percent (l&l/2%) of the amount guaranteed by

the Board or the maximum obligation of the Fund in the event of any
default. Such guarantée fee shall be paid in full to the Fund by the
borrower at the time of the closing of the loan with the private financial

justitution.

¥VI1l. DISBURSEMENTS:
A. No disbursements shall be made unless all the loan
documents have been completed and executed and all fees, charges and

¢ther expenses have been paid.
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has produced all the necessary information and copies of any other
documents required as part of the loan incluling but not limited to all
insurance policies, releases, etc., and shall have executed all loan

documents, notes, mortgages, etc.

C. All disbursements shall be subject to accounting procedures

and policies as adopted by the Board.

D. In the event it is a construction loan, then with each
increment payment, an amount equal to a minimum of ten percent (10%) of
the increment shall be withheld to assure thit all subcontractors,
materialmen and suppliers have been paid. Tiese funds shall be released
after sixty (60) days after the project has leen completed, provided that
the Board or the Executive Director is satisiied that all of the

materialmen, subcontractors and other supplisrs have been paid.

E. 1In the event the loan proceeds involve construction of
improvements, then prior to the disbursements of any funds, each increment
shall be first approved according to the plats and specifications by the
loan applicant or ownet. Upon receipt of suth approval, then such
increment shall be inspected to the satisfaction of the Executive Director
or his representative to see that the incrememt has been completed according
to the plans and specifications. Upon acceptance of such increment by
the Executive Director, the funds may be dishkursed subject to the ten
percent (10%) withholding as set forth above. The Executive Director

shall be or may be assisted by outside consultants or architects or

2=
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engineers concerning the construction of such increments. Such
consultants shall be used whenever possible to assure the scundness of
any construction. Further, the Department of Public Works, Northern
Mariana Islands, shali be réquired to inspect the increments or
construction pursuant to the laws and regulations of the Northern Mariana

Islands.

F. In the event the .disbursements involve the purchase of
equipment, materials or personal property, disbursements shall be made
only upon the loan applicant producing satisfactory receipts and evidences

concerning the costs and the receipt of such property.

G. At all times, the Executive Director and the Board shall
assure that no funds shall be disbursed unless warranted and that all

the terms and conditions of the loan agreement are satisfied,

XIX. INSURANCE:

All loans involving real property improvements as security
shall have the necessary insurance proceeds insuring the improvements
z2gainst any damage, against earthquake, fire, typhoon and any other
casualties up to the full insurable value of the improvements provided,
that at no timeé shall the insurance coverage be less than the amount of
the outstanding loan balance. As to any construction loan, the loan
applicant shall be required to produce a performance and payment bond
covering the full value of the improvements and the construction cost.
fny real estate loan shall also have title insurance policies if

obtainable, naming the Fund as the loss payee. 1f title insurance is

«25=
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not obtainable, then an attorasy's title opimion or such other assurances
shall be obtained by the loan applicant as the Board may require and as
approved by the attorney for the Board. The expense of such title
insurance, casualty insurance, title opiniem, etc., shall be paid solely

by the loan applicant.

Xz, SERVICING OF LOAN:

4. The Executive Director shall @ustitute such follow-up and
tickler svstems and accounting systems to assure that all the payments
concerning the loans are received. The accmnting systems as adopted by

followed. Such systems gigll include the follow-up

ou insurance payments, grincipal and interest payments and production of

statements required pursuant @ the loan agresement.

B. All loans shall require at least semi-annual financial
veports from all of the loan applicants, plus a status‘repcrt of the
business and the progress of their econocmic dkvelopment. Hewaver, the
Board, at its discretion, may require the lam applicant to submit monthly
financial reports and balance (sheet:s te the Fkecutive Director and any
other information from time to time showing the progress and status of
the loan applicant. The Executive Director, or his representative, shall
wmeet with each lecan applicant at lease semi-gnnually to discuss any
problems with the locan applicant and to revisw his progress. The Executive
Director shall submit to the Board such semi-annual progress report, or

eny other report as required by the Board ecoicerning each loan applicant.
The Board may require the Executive Director to submit such reports more

than semi-annually if the Board deems it necsssary. The Executive Director

P J 998
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shall file with the Board field reports on a!

loans as prescribed by the Board.

C. The Board at its discretion may contract for the servicing
and collection of all loans with a financial institution authorized to
do business in the Northern Mariana Islands and as insured by the various
Federal agencies. The terms and conditions of such servicing agreement

shall be determined by the Board.

X¥I. COLLECTION AND FORECLOSURES:

A. The Executive Director or his representative shall closely
monitor the payment of all loans by the borrowers. All loans shall be
due and payable on the first day of each month. 1If any payment is not
received by the thirty (30) day of each month, then the Executive Director
or his executive officer shall make personal contact with the borrowers
immediately thereafter concerning the payment. The Executive Director
shall also send out such letters of notice of default as may be necessary
or required pursuant to the terms and conditions of the loan agreements

gnd the various loan documents.

B. In the event any payments are more than ninety (90) days
Jelinquent, then the matter shall be forwarded to its attormey for
collection. The attorney shall be authorized to send such nctices and
leLteré of default to the loan applicant to protect the right of the

tund and to minimize delinquencies.

C. The Executive Director shall make a monthly report
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of all delinquent accounts and as to the status and nature and as to
what notices were giVen. Prior to the institution of any judicial or
other legal proceedings for the actual foreclosure, such shall be first
approved by the Board; howgver, unless good cause is shown, foreclosure
proceddings shall be instituted if the loan is mre‘ than ninety (90) days

delinquent.

D. The Board shall use every effort to collect the monies due
to the Fund and it is intended that aggressive measures be used for
¢ lection. It is important that the Fund be maintained in a strong

po cion at all times and that delinquencies remain at a minimum.

E. In the event a loan is in default, the loan applicant may
request or the Board may recommend, a work~-out situation with the loan
applicant by modifying the terms and conditions of the loan. Pro&i&éd,
however, that such work-out or modification is reascnable and prudent and
is to the benefit of the Fund. Commercial reasonableness shall be of
e primafy concern of the Board in considering any work-out situation.

Any such amendments for a work-out must be with the approval of the Board.
In consideration of such '"work-out" or modification, a fee shall be
charged by the Board in the amount of one-half percent (1/2%) of the
remaining principal balance and such ﬁust be paid by the loan applicant
or borrower immediately prior to any amendment being put into full‘force

and effect.

F. Amendments: Any amendments to the terms and counditions of

the. loan, once granted, and regardless of whether or not it is in default,
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shall require approval of the Board. Further, the Board shall determine
any fees or the amount of additional consideration it may require from

the borrower for such amendment.

XXII, AMENDMENT OF POLICY AND PROCEDURE MANUAL:

This Policy and Procedure Manual may be amended from time to
time upon recommendation of the Board and with the approval of the

Governor.

XXIII, EFFECTIVE DATE:

These Regulation governing the peiicies and procedures for
the Economic Development Loan Fund of the Commonwealth of the Northern
Mariana Islands shall be effective upon publication in the Commonwealth

Register.

—Hman—~——_

Chairman Carlos S. Camacho
EDLF Board of Director Governor

Date:\‘g-i,(.a;w \.,4,‘ T, 1618 Date?bec?m-gﬂf— 37} 6775
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Commontvealth of the Northern Mariana Islands
Office of the SGobernor

Saipan, Mariana Jslands 96950 Gob. HMI Saipan

Economic Development Loan Fund
Application for Loan

Name and Address of Applicant (Street, City, Zone, County and State) ' 1 Date of Application:

Amount of Loan ﬁequest’ed:

Maturity Requested:

Telephone No.

Marital Status (If not a corporation, give name of spouse for each married partner or owner)

(1) BUSINESS Date Established
(a) Principal Products or Service
(b) Employment — The number or present employees in the applicant’s business is
and the applicant estimates the loan applied for would result in the additional employment
of .
(¢) Principal stockholders — List names and addresses of principal stockholders with their respective
current balance sheet properly signed. Certification may be required.
NAME OFFICE HELD PER CENT OWNERSHIP
(d) Receivership — Bankruptcy — Has applicant or any officer of the applicant affiliates or any other
concern with which such officer has been connected ever been in receivership or adjudicated a
bankrupt. D Yes D No. If “Yes” give names and details on separate sheet.
(2) PURPOSE OF LOAN
Specific Uses For Which Loan is Desired ‘Amount
Total (This should agree with amount of lnan requested) , $
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@ FINANCIAL STATEMENT OF
As of (date) 19
ASSETS LIABILITTIES
Notes payable to banks .......c..coe. $
Cash i1 $
Notes payable to others........c...ceecce. $
Cash on hand........... sessanssserissassnsorsonss $ _
) Accounts payable $__ $
*N;:;eR;c:::gtlic:nd $ $ *Due to partners, employees,
' P relatives, officers or stockholders $
*Accounts receivable -- *Due to controlled or allied
 Customer’s......cccsensses $ $ companies 8.
*Chattel mortgages and contracts
Merchandise-finished - how valued. $______ payable (describe) (monthly
) ) : payments) $
Merchandise-raw material -- Federal and State Income
how valued.....cc.orsrmmsrunsermasscnisanieces $ TAX eeeeercecerererasseasessssrarsssnssasssssssssessase $
. v Accrued liabilities (interest, wages,
Supplies on hand.......ceieeeiceenninienicens $ taxes, etc.). . “( ................ = $
Stocks and bonds(See Schedule A). § *Other Liabilities $

TOTAL CURRENT ASSETS... $
TOTAL CURRENT LIABILITIES $

Real estate (See Schedule B)............. $__ 11 Mortgages or liens on real estate
(See Schedule B) $
Machine _ Fixture ,
chinery $ xtures § $ Reserve for depreciation $
Automobiles and Trucks.......cccecveresnene $ || Reserve for doubtful
receivables....ciiiiiiiiiiecniiinieieninniieniennneiens $
*Due from partners, employees $

relatives, officers or stockholders  §

*Due from controlled ‘or allied

COMPATHES..cciessrsresssrsssnessrsrasins veetessonnene $__ Capital -~ Paid in coccesmrvsnsrssscnnnnnes $
*Cash value of life insurance.’ ........... $ E Surplus SR -V N | « VO $
Surplus -- Earned ........cccevviennnnecrenneas $

*Other Assets (Describe)........... “ 8
Net Worth (If unincorporated) $
TOTAL $ TOTAL $

*ITEMIZE ON A SEPARATE SHEET AIL ITEMS MARKED WITH AN ASTERISK.
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HEDULEA ,
. 8TOCKS AND BONDS.

No. of Shares . NAME AND ISSUED(Describe | BOOK_ VALUE e TW\F v ALUE
Amount of Bonds Fully) ‘ Llsted_ Unlnsted e Price . ] Value

DL
TSR B AT P UTIA i LN S0 o e S o 5 Y e g T S ittt s 8 b e st st

TOTALS $  $ — 1S $

-SCHEDULE B . LIST OF REAL ESTATE AND IMPROVEMENTS WITH ENCUMBRANCES THEREON

‘BESCRIPTION, STREET | JHLETO. | Assessep i -BOOK VALUE .

Sy e _ - I 'MORTGAGE. HOLDER OF
. NUMBER, LOCATION - IN NAME OF VALUATION - Land Irnprovements

1 OR.LIENS - . LIEN .

it L SR 1 i A8 NS T R S

(4) SUMMARY OF COLLATERAL OFFERED BY APPLICANT AS SECURITY FOR LOAN*

Coltateral Net Book Value Applicant’s | NOT TO BE USED BY APPLICANT

Cost ised A .
onem | O] o e Aoprtied | hoprisd | _ Ligudating _

AND & IMPROVEMENT |

CBUILDINGS - o

“AUTOMOTIVE EQUIPMENT - -

w2y

FURNITURE & FIXTURES

OTHER

TOTAL NOW OWNED
To be acquired/Complete 1st and 2nd Columns Only)

“"TOTAL OFFERED

Existmg ’Liens Not'*To"‘Be Piild ° Off From EDLF Loa‘n
) *Attach Listing " of Cdllaterul Offered |




If buamess is new and not yet in operation, submit set of income and cash pmJectxon
covering a five (5) year penod
’ Please submit feasxblhty study mdlcatmg planned program and economxc evaluatxon of
' potentlal as set forth in income and cash pro]ectlons. - o
. ‘ Contracts, Notes and Mortgages payable: Present Rate of ‘ Monthly
To Whom Payable |  Original Amount | Original Date | Balance | Interest | Maturity | Payment | Security

(5) N AS ADDITIONAL SECURITY, PAYMENT OF THE LOAN WILL BE GUARANTEED BY

N . e R
ame and Address of Guaran ors Net Worth Outside of -
Interest in_Applicant

(Each principal must submit a signed personal balance ' ) ~ Company
sheet as of the same date as the applicant’s baIance ‘ - . T
sheet}

s

(6) MANAGEMENT (1), Names of all officers, directors or partners and their annual
_compensation, including salaries, bonuses, fees, withdrawals, etc. (Complete all' "

columns).
| » Anhual ’ k  Percent ‘Net Worth _Insurance Carried
Name £i . TR B A SRy
.. Compensation ,Off'c_,:e H?‘d Ownership Outside of Appl." * ~ for Benrefit of Appl.
*ATTACH SEPARATE SHEET GIVING DETAILS

(7) RECENT EFFORTS TO OBTAIN CREDIT (For Direct Loan Applicants Only):

EDLF is authorized to make loans to business enterprises only when the financial
assistance . is not otherwise available on reasonable terms, is also :empowered .to make loans
in cooperation with banks or other lending institutions ‘through agreements. to partlclpate
on an- immediate or deferred basis. . - Therefore,.- appllcant must. furnish the. information. re-.
quired below regardmg eftorts made w1th1n 60 days preceding ‘the filing of this appllcatlon
to obtain credit from banks or other sources. ~Letters declining to extend credit as well
as declining to participate with EDLF must be obtained from the following lending insti-
tutions: (a) The applicant’s bank of account; and (b) If the amount of the loan applied
for is in excess of the legal lending limit of the ‘applicant’s: bank: or. in ‘excess of the
amount that the bank normally. lends to any one borrower, then a refusal from a corre-
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Y ot e —

spondent bank from any other lending institution whose lending capacity is adequate to
cover the loan applied for. These letters must contain date of application. amount of
loan requested and reasons for refusal, and be attached to this application.

CREDIT INFORMATION — Applicant expressly authorizes disclosure of all informa-
tion submitted in connection with this application and any resulting loan to the financial
institution agreeing below to participate in such loan or, in none, to its bank (s) of
account and (Insert name of other financial institution, if desired)

PARTICIPATION — Will any Lending institution participate with EDLF in the loan

requested?  Yes D'I No Dll If “Yes” institution shall execute application for par-
ticipation agreement at the bottom of this page.

(8) CERTIFICATION

[ HEREBY CERTIFY THAT:

fa) The Applicantr has nor paid or incurred any obligation to pay directly,
any fee or other compensation for obtaining the loan hereby applied for.

{H) Al information contained above and in exhibits attached hereto are
trae and complete to the best knowledge and belief of the applicant and are sub-
witted for the purpose of inducing EDLF grant a loan or to participate in a loan
by a bank or other lending institution, to applicant.  Whether or not herein ap-
plied for is approved. Applicant agrees 1o pay or reimburse EDLF for the cost of
any surveys, title or mortguge examinations, appraisals, etc., performed hy non-EDLF
personnel with cousent of opplicant

(INDIVIDUAL, GENERAL, PARTNER, TRADE NAME OR CORPORATION)

By

Title

Corporate Seal

Atrest
(THTLE}
(FOR USE ONLY BY BEANK OR OTHER FINANCIAL INSTITUTION)
APPLICATION FOR PARTICIPATION AGREEMENT
We propose to make a (check on): D Deferred participation loan Bank Share %

EDLF Share %

I | immediate participation loan with bank to make and

service bank Share % EDLF Share__ %
[_j‘ frimediate participation loan with EDLF to make and

service Bank Share %

EDLF Share %
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to the Applicant names on page 1 of this application. We hereby make appiica-
tion for the type of participation agreement checked above, subjoct to the foliow-
wing loan condition (use separate sheet if necessary}:

Interest to be payable monthly at the annual of % on the
unpaid principal amount of the loan advanced by the bank.

Without the participation of EDLF to the extend applied for we would not
be willing to make this loan. In our opinion, the financiai assistance applied
for is not otherwise available on reasonable terms.

(NAME AND ADDRESS OF BANK}

Diate: 19

(AUTHORIZED OFFICER)
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NORTHERN MARIANA ISLANDS ECONOMIC DEVELOPMENT LOAN FUND

CASH PROJECTION FOR

L INNTOA HALSIOIH HLTVIMNO

PERIOD .

CASH PROVIDED : SixFA;sgnths SixsecMog‘:ths * First Year - Second Year Third Year | Féurth Year | Fifth Year
o Net Income After Taxes (EDLF-16)
o
3 Add Back Depr & Amortlzatlon

thity Investment

1. TOTAL

CASE DISBURSED

Equipment

Contracts

» Notes
;' .
z Increase in 'Inventorles-'
»
2 Repayment of loan from Stockholders |-
B
& 2. TOTAL
; T
'®  3.CASH AVAILABLE (1 minus 2)
% 4. CASH DEFICIT (2 minus 1)

5. CUMULATIVE REQ/SURPLUS

NOTES: (1) Exclude loans, advances, investment, etc. not already formalized and committed,

(2) Round off all figures to even dollar amounts.

i 3) Do’ not ﬁlI in: both lines 3-'and 4, only one or the other for each period.




NURTHERN MARIANA ISLANDS ECONOMIC DEVELUPMENT LOAN FUND

INCOME PROJECTION FOR

PERIOD _
FIRST SIX MONTHS ACTIVITY ' First
' 6 Months
1 2 3 4 5 ’ 6 Total
SALES OR INCOME
COST OF SALES OR MFG
GROSS PROFIT
OPERATING EXPENSES

Wages and Salaries

Utilities-

insurance

Rent

Depreciation and Amortization

- Maintenance and Repairs

. Supplies

Professional Services

Taxes and Licenses

6L6L ‘9L AYVNNVF ¢ 'ON L GNNTOA HILSIDIY HLTVIMNOWNOD 9Z1 I9Vd

" Interest

Miscellaneous

TOTAL OPERATING EXPENSES

i o
h

NET INCOME BEFORE TAXES
INCOME TAXES o




ViY ONL IWNTOA HILSIOIH HLIVIMNOWWOD

LZL AD9VYd 6L61 ‘91 AHV

PERSONAL FINANCIAL

STATEMENT

As of. 19
Name: Employed by:
Address: Position: Age: Name of Spouse:
If Employed Less Than 1 Year, Previous Employer:
ASSETS DOLLARS CENTS LIABILITIES DOLLARS CENTS
Cash in bank Notes payable

(Glve Name)

{Give Name)

(Give Name)

Accounts Receivable—Good

Notes payable

Stocks and Bonds (Schedule B)

Notes Receivable—Good

Cash Surrender Value Life Insurance

Autos

(Other)
Accounts payable
Taxes payable
Contracts payable

(To whomy)
Contracts payable

(To whom)

{Year-Make) (Year-Make)

Real Estate Indebtedness {Schedule A)

Real Estate (Schedule A)
Other Assets {describe)

Other Liabilities (describe)

1. 1

2. * 2

3 3.

4._ 4

6 TOTAL LIABILITIES

‘ — NET WORTH .
TOTAL ASSETS o TOTAL




ANNUAL INCOME

DOLLARS

CENTS

ANNUAL EXPENDITURES

(Excluding Ordinary Living Expenses) DOLLARS CENTS

Salary

Salary (wife or husband)

Securities Income

Rentals

Other (describe)

1

2.

Real Estate payment (s)

Rent

'ncome Taxes

Insurance Premiums

Property Taxes

Other {describe—incli'de installment
other than real estate)

TOTAL INCOME

LESS — TOTAL EXPENDITURES

NET CASH INCOME

({Exclusive of ordinary living
BXPONSES) o v v v v v ene e

6461 ‘9L AHVNNVF ¥ 'ON L SWNNTOA HILSID3IH HLTVIMNOWKNOI 8ZIL 3DVd

it
| LS.

TOTAL EXPENDITURES

The undersigned certifies that the above statement (or in lieu thereof, the
attached statement, as the case may be) and supporting, both printed and written,
give a full, true, and correct statement of the financial condmon of the under-
signed as of the date indicated,

DATE SIGNED SIGNATURE
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-~ Typa of

—

~ Location and -

{mprovement -

| Name of

' SCHEDULE A ——— REAL ESTATE

Title In ,

“ To Whom
Payable

Amount
Owing

* Estimated
Value -

e

=] Ii

g Number of
Shares Amount
of Bonds

DESCRIPTION

Currént Market
On_ Listed

s

s

Estimated
Value
Unlisted

N 1 N V.

1

If additional space is needed for Schedule A and/or Schedule B, ‘list on sepdrate sheqt and attach

—3—
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Cable Addregs:
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ADDITIONAL INSTRUCTIONS FOR GUIDANCE OF
APPLICANTS IN PREPARING EDLF LOAN APPLICATION

The information required by this loan applicat1on is- the m1n1mum necessary for
proper evaluation and is similar to that required by most: private banks not ‘having
previous knowledge of the applicant. These minimum requirements may be supplemented
by, any additional data which would be of mutual benefit to the applicant and EDLF,
1f additional space is required. for completion of the 1nformat1on requested in the
application, or additional data’ the applicant desires to submit, supplemental attach-
ments should be prepared and shbmitted-in the samp number of copies as the application.
Do not condense the 1nformation.}urnished at the expense of clarity. .

in.
1T,

Processing of a loan application w1ll be delayed 1f it is not ful)l
completed ~ ' s

;pplreation is

- A full explanation of the requirements of cerfain headings of th
listed below~ ; : . R

Item 1 — BUSINESS Attach to application a summary description of the business,
1nclude kind of business, industries sold, sales force employed or; sales agents
used; relative §ize and a brief history show1ng ‘growth and changes, if any, in
structure (i.e, individual to partnersh1p, Andividual or partnership. to, corporation)
and operations. {Attach advertisements ‘or catalogs, 1f available f corporate
reorganization or arrangements. EMPLOYMENT: If employment is: seasonal ‘with

< substantial difference between peak and low employment levels, show the average
: monthly employment during the past year, : :

Item 2 — SPECIFIC USES FOR WHICH LOAN IS DESIRED Allocate the 1oan to spec1fic
. purposes such as purchase ‘of machinery,’working capital 'construction,oi,bu11ding,
- ete. : 3 N LI
. On the supplemental attachment- - ' ; il
© (a) Comment briefly on the reasons for f111ng th1s loan application and the
... benefits wh1ch will accrue to the business:if the loan is obta1ned
(b)) If” construction is involved, state cost and’ whether such cost is estimated
or based on a firm bid, :source of any additional funds which may be regquired
to complete the construction. Furnish. plans and specifications, if
~available at- time of filing appl1cation they must e;submitted for EDLF
; . approval ‘prior to loan disbursement if 1oan is: granted :
> (c) Where purchase of machinery and equipment is involved furnish a deta11ed
mT1ist of items to be purchased name of vendor, the cost thereof and
expected date of de11very° If cost is based on finm hid or estimate state
source, :

Item 3 BALANCE SHEET: Detailed year-end balance sheets must be submitted for the
past three years or all previous years if company is less than three years old.
Personal balance sheets submitted by guarantors and/or princ1pa1s or management
must be signed by. the persons whom they are submitted. :

If an outside accountant is regularly employed, balance sheets and profit and
loss statements shall be the complete reports as prepared by him including his
comments and certification or qualifying statements. Balance sheets prepared by
others shall show the applicable date of the 1nformation' be signed by the
proprietor, a partner or an authorized officer of the applicant and show. the date
8o signed.
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Balance sheets and profit and loss statements also must be submitted for
affiliates and subsidiaries, if any. If affiliates or subsidiaries exist, furnish
information concerning each, including percentage of ownership, manner of inter-
company transactions, and methods of adjustment of inter-company transactions.

Fixed Assets: In the event any or all fixed assets have been written up
in value, submit details including the amount, date effected, and justification
for such appreciation. ,

Notes Payable to Officers, Directors and Stockholders: Show individual
payees and the amount due each., Explain origin of debt and whether payees will
agree not to require payment thereon during the term of the EDLF loan. 1If not,
explain in detail.

Earned Surplus: Only net profits retained in the business are to be
included in this account.

Capital Surplus: This account is to include all surplus except earned
surplus as referred to above. (Paid in, revaluation of assets, etc.)

The application requires the following additional information for 1tems’marked with
an asterisk:

Other Assets: Itemize and comment, if necessary.

Due From Controlled or Allfed Companies: Itemize these headings separately,

Due From Officers, Directors and Stockholders: Explain how such items originated
and when they are to be paid. 1f
secured, furnish details. If
collection 1s not antiecipated,
furnish estimate of probate loss.

Notes & Accounts Receivable: 1Itemize these headings separately. Show notes and
accounts receivable by ageing ~ under 30 days, 30 -
60 days, etc.

Accounts Due Officers or Stockholders: Show individual payees and the amount
due each.

Accountg and Notes Due Affiliates: Explain origin of debt and whether payees will
‘ agree not to require payment thereon during
the term of the EDLF loan,

Contingent Liabilities: Accounts or notes receivable discounted or sold with
endorsement or guarantee and all other contingent
liabilities must be listed with explanation.

Litigation: Details must be given of any pending litigation, whether applicant be
plaintiff or defendant or which involve the management,

Item 4 — SUiiMARY OF COLLATERAL OFFERED BY APPLICANT AS SECURITY FOR THE LOAN:
This 18 a summarization of the detailed listing on Item 4.

~ If collateral is to be acquired with proceeds of loan or otherwise, describe the
L collateral in detail (Serial Number may be omitted) with the notation "To
be acquired”.
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Show exact cost. If assets were acquired from a predecessor company at a price
other than cost less depreciation, give details.

The figures to be entered in the net book value column must agree with the figures
shown in the balance sheet, on page two (2) of the application, except for
the assets, if any, not being offered as collateral and non-business assets,
if any, which are being offered to secure guarantees,

If a recent appraisal has been made of the collateral offered, it should be
submitted with the application and the summary figures entered in the column
headed Applicant's Appraised Value. If a recent appraisal is not available,
ask the EDLF office if it is necessary to have an appraisal made,

Any leases on land and buildings must be described, giving date and term of lease,
rental, name and address of owner, past due rent, if any, and whether or not
the owner holds a stock or other interest in the applicant.

LIST THE FOLLOWING INFORMATION ON A SUPPLEMENTAL ATTACHMENT:

Name of Insurance Company Type of Coverage Amount and Expiration Date

Item 6 — MANAGEMENT: ror each person listed give age, education, technical training,
the length of time associated with applicant and resume of business experience with
other firms. = Personal balance sheets submitted by proprietors, partuners and each
stockholders with 20 percent or more ownershib, must be signed by the person for
whom they are submitted.

Item 7 — RECENT EFFORTS TO OBTAIN CREDIT: The EDLF provides that loans can be made
only if the financial assistance applied for is not otherwise available on
reagonable terms. Such availability of credit not only refers to banks and other
normal sources but also to the personal credit and/or personal assets of the owner,
partners or stockholders, as well as to the sale of additional capital stock,
Therefore, it must be shown clearly that such sources are unavailable to provide,
in whole or in part, the financing desired by the applicant.

BANK PARTICIPATION: A bank or other financial institution willing to participate in
the loan applied for in this application, should indicate its willingness to participate
by signing the application for a particular agreement on page four (4) of application.
It should also outline any conditions deemed advisable for the protection of the Bank
and EDLF. The EDLF, in its discretion, may impose additional disbursement on account

of the proposed loan.

If the applicant is indebted to the bank, the bank must further state whether any
portion of the indebtedness is to be paid out of the proceeds of the proposed loan. It
must also state whether any officer of the bank has a financial interest in the borrower
and if so the extent thereof. It must indicate whether its correspondent banks are
interested in banking the participation offered to EDLF.

After Execution of this application the bank participation in the loan should
retain one copy for its files,

GENERAL: tUpon receipt of this application EDLF will proceed with its analysis and may
call upon the bank or applicant to furnish additional information considered necessary
for proper evaluation of the credit factors involved. As soon as action has been taken
on the loan, the applicant will be notified and, if approved, will be furnished with a
formal loan authorization setting forth the terms of the loan. Disbursement will be
made as soon thereafter as the borrower can comply with the terms of the authorization.
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Commontwealth of the Northern Mariana Islands

Office of the Gobernor
S , Lable Address:
AN, u’z’l'MiP Y #3100

Economic Development Loan Fund

AUTHORITY TO RELEASE INFORMATION

The undersigned hereby authorizes the Northern Mariana Islands
Economic Development Loan Fund (EDLF) to obtain from and/or disclose
to the Government of the, Northern Mariana Isilands or the Federal
Government or its designated representative or other sources all informa-
tion in my case files either provided by the Undersigned, obtained
collaterally or originated by EDLF in conjunction with the request for
financ‘ial assistance or investment incentive (Qualifying Certificate) or

land lease with EDLF pursuant to its programs.

DATED: By
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